
Checklist for framed work at the Annual Exhibition  

To avoid any of your work being rejected at handing in, please read this document carefully. 

 No fingerprints or specks on inside of glass (if fitted) 

 Front of glass is clean (if fitted) 

 No mirror plates are fitted 

 Ensure that there is a label on the back of your picture, and that the information matches your submission 

 Backing tape is fitted around inside the back of the frame - its purpose is to keep insects out 

 D-rings are fitted approximately one third down from the top of the painting 

 D-rings are fitted the same distance from the top of the painting 

 Apart from D-rings, nothing protrudes above the level of the back of the frame 

 The cord is not tied tight between the D-rings 

 Please do not knot the cord in the centre on smaller paintings 

 The ends of the cord are not taped to the cord, but cut fairly short so they do not protrude at the side of the 

frame 

 

 
 

 
 

 

 

 

Any work that does not comply will either be rejected or will need to be rectified at handing in. 
Rectification will slow down the handing in process for you, and also for those members behind 
you. 

 

Please also check that your work complies with the Annual Exhibition regulations. 

No tape please 

A tight cord makes it fiddly 
to hang on a single hook 

Please do not knot the cord in the centre on 
smaller paintings, as these will be hung on 
a single hook at this point 



Some issues experienced with backs of paintings 

It takes additional time to hang pictures whose cords are not correct, so please pay attention to them. 

 

 
 

Neater if you fit 
backing tape first 
and then D-rings 
on top (see next 
page) 

Backing tape is 
not stuck down 
in corners 

D-ring is 
out of line 

A tight cord on a 
wide picture makes 
it fiddly to hang on 
a single hook 

Make sure your 
label is properly 
stuck down 

Make sure nothing 
protrudes above 
the level of the 
back of the frame. 
Preferably cover 
with tape 

Ensure that there is a label 
on the back of your picture, 

and that the information 
matches your submission 



 
 

 
 

Ideally, use a single cord and tie to each D-ring with multiple knots to prevent slippage. A single cord is no 

weaker than a double cord since the weakest point is the single cord around the D-ring. Please allow some 

slack in the cord but ensure the hanging point is below the top of the picture. Please leave the ends loose and 

not taped to the cord. Please shorten the ends of the cord so they cannot be seen at the side of the frame. 

A tight cord makes 
it fiddly to hang on 
a single hook 

Paintings hung on the side walls 
are hung on hooks at either side 
and these will not accommodate 
more than the width of two cords.  
This has four cords in this area 

Please do not knot the cord in 
the centre on smaller paintings, 
as these will be hung on a single 
hook at this point 

No tape please 

No tape please 



Good practice 

 

.  
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This amount of slack 
in the cord is ideal. 
 

D-rings fitted about 
one third down from 
the top 
 

Backing tape stuck down neatly 
around the inside of the frame. 
Its main function is to keep 
insects out. 


